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 Fundraising Event Proposal

Thank you for your interest in organizing a special event to benefit STARS. Your efforts help make a difference in Syncope sufferer’s lives across the United States and helps to increase awareness of Syncope with the general public.

Please complete this document before your event and submit to STARS. You may mail it to the address below or email (by saving the document) to info@stars-us.org
STARS

P.O. Box 5507

Hilton Head Is., SC 29938

We ask for this information so we can better serve you and your efforts to help STARS, to share with other interested volunteers, to help promote your event, to publish your success in our newsletter and because STARS non-profit status and reputation are necessary to the work that we do, and some fundraisers have legal complications.

General Information

Name of Group or Organization Planning Event: 


Name of Individual Responsible:

Address: 


City:____________________________State: _______Zip Code___________________
Email: 

Phone:______________________________Cell Phone:__________________________
Date of Event: 
 Location: 

Please briefly describe the event you wish to host:

Are licenses or permits required for this event?           ( Yes        (No

Please note that using public streets or parks, holding raffles or lotteries, and serving alcoholic beverages are regulated in many communities. STARS may need to apply for the appropriate permits on your behalf.
Publicizing your event

Which of the following will you use to publicize your event and when?

( Posters/Flyers/Signs 



( Newspaper/Magazine Advertising 



( Radio/TV PSA’s



( Media Interviews/Stories


( Other 



Financial Information

Estimated gross revenue from event
$  


Estimated Expenses
$


Estimated Donation to STARS
$ 


What types of expenses do you expect?

(STARS does not usually reimburse for event costs)

Will other charitable organizations benefit from this event?         ( Yes        (No

If so, please list: 



How will donations be divided between organizations? 


Donor Recognition

We would like to acknowledge your hard work on behalf of STARS in our newsletter and at conferences.  How would you like your name/names to be listed?

 ________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

STARS
Fundraising Guidelines

STARS is responsible for all fundraising and awareness events organized on behalf of the organization. STARS non-profit status and reputation of integrity depend on fundraising events complying with the following guidelines.

1. STARS name and logo must be protected and used in a manner consistent with the positive and professional image of the organization.  STARS name and logo will not be used without written permission from STARS.  When the name and logos are used, all promotional and printed material will be reviewed and approved by STARS.

2. Event print and promotional materials must clearly state that STARS will benefit from the event, for example:

“All proceeds of XYZ event will benefit STARS.”

or

“ 50% of the ticket price will be donated to STARS.”

3. By naming STARS as the beneficiary of your event, you agree to donate the stated portion of the net proceeds of your event to STARS within a month of the event’s conclusion.  Once your event is approved, STARS relies on the event to help to generate funds for support and educational programs.
4. The sponsoring organization, group, or individual agrees to handle all monetary transactions for the event. Checks made payable to STARS will be mailed to STARS. Credit card information received in conjunction with the event will be processed by STARS via website www.stars-us.org and staff member. 
5. STARS is not responsible for any financial losses incurred in conjunction with any event.  Furthermore, the sponsoring organization or group agrees to underwrite all the costs of the event and to secure such underwriting.  STARS shall incur no costs unless otherwise agreed in writing prior to this event.

6. STARS will not be responsible to any liability coverage without prior knowledge and/or approval, and will accept no legal responsibility.  STARS cannot be held liable for any damage, risk, injury, or otherwise, in connection with this event.

7. The group or organization organizing the event is responsible for complying with all applicable local, state, and federal laws and regulations and notifying STARS  staff of any necessary licenses or permits.

8. Event participants are responsible for determining the eligibility of their donations for income tax exemption in accordance with US Income tax code.  STARS staff will provide information useful in making this determination as requested. Depending on donation circumstances, not all donations and ticket receipts are tax-deductible.

Fundraising Event Agreement

Based on the information provided in this application and STARS fundraising policies, STARS and the undersigned understand and mutually agree to the following:

· Event information, including place and time

· Logo/promotion clause

On behalf of the group or organization holding the event:

Signed:










Date:






On behalf of STARS:

Signed:










Rebecca Smith, Executive Director
Date:







